
A guide to applying for a PGCEi 
  

Log into NottinghamHub  

Click link to ‘Apply’  

 

Click ‘New Application’ Then select your campus ‘United Kingdom’ and click ‘Next Question’ 

 

Confirm your fee status, and again click ‘Next Question’ 

 

 

 

 

 

 

 

 

Select that you would like to apply for a ‘Postgraduate Taught’ Course. Click ‘Next Question’ 

https://hub.nottingham.ac.uk/


On the next screen, you will need to confirm which academic year you are applying for. Please 

ensure you check the start date examples given. Once chosen, click ‘Next Question’ 

The next screen asks you to choose the programme you wish to apply for. Please ensure this 

information is accurate. 

 

In the Subject Area field, Choose ‘Education’ from the drop down list. Click ‘Search’. This will give you 

a list of all Postgraduate Taught programmes offered by the School of Education. 

Choose the programme you wish to apply for. For the purposes of this demonstration, I will choose 

‘PGCert Education (International) UAE’  

 



Click ‘Next Question’ 

On the next screen, select that you will be studying ‘part time’. Click ‘Next Question’ 

Now choose the start date of your cohort. Click ‘Next Question’ 

You will then be asked to confirm your selection. Please read through the information on that screen 

carefully. Check the course name, academic year and start date is correct. If so, click ‘Confirm 

Selection’ 

Now it is time to complete your application form. 

 

On the right of the screen, it shows you the basic fields that need to be completed by putting a     next 

to them. As a PGCEi applicant, you do not need to click on or complete the ‘Passport and Visa 

Information’ screen, but please do complete all other parts of the application. You must supply 

academic documents, a personal statement, a reference, and confirmation of connections to an 

educational context for the duration of your course. Missing information will mean your application 

cannot be processed. 

To open a section to complete, click on the blue writing. Each section will ask you a number of 

questions that need to be completed. Once you have completed all fields in that section, click Save 

When you get to the ‘residency’ section, there is a question asking you the date you first entered the 

UK. 

 

 

 

 

 

 

 

 



As the information suggests, if you have never been to the UK, please enter the start date of the 

course you are applying for – even if it is an online course and you have no intention of coming to the 

UK. 

Once completed, click ‘Submit Application’ 

 

Once you have submitted your application, our Admissions Office will review your documentation and 

will aim to issue an offer to you within a period of six weeks. Please ensure you have submitted all 

required documentation to prevent delays in processing. 


