Volunteer Application Form
Thank you for your interest in volunteering at Manuscripts & Special Collections.

We endeavour to contact you within two to three weeks to let you know if we have a suitable project/ placement. If not, your details will be kept on file for one year and you will be notified if a suitable project/ placement arises.

Your details
Surname……………………………………………….

Forename…………………………………………….

Title…………………………………. 

Address…………………………………………………………………………………………………

……………………………………………………………………………………………………………

Postcode………………………………..

Email………………………………………..…………………

Phone Number……………………………………….……

Your interests:
1.        Please outline the type of volunteer work that you would find interesting to do (e.g. conservation, listing and describing documents, digitisation/reprographics).

2. Please explain why you would like to volunteer with Manuscripts & Special Collections (e.g. aiming to pursue a career in the heritage/library sector). 
3.         Please list any particular qualifications, interests, skills or experience that you think may be relevant. This may include previous volunteer work, as well as other skills gained through paid work, domestic work, study, or general interests and life experience.
4.         Please give us some indication of the amount of time you are able to give to volunteer work by specifying how many hours and how often you can volunteer for us.

Up to □ 1 month    □  3 months     □  6 months     □ 1 year     □ More than one year

Between specific dates from ………….….. to …………………….

Days of the week □ Mon    □ Tues    □ Wed    □ Thurs    □ Fri    □ Any
□ Morning
□ Afternoon
□ Any
Hours per week……….… 
5.         How did you find out about volunteer opportunities in Manuscripts & Special Collections? 
6.       Do you have any connection to the University of Nottingham?
Archives work may involve lifting heavy boxes, handling fragile materials, exposure to dust and dirt, and using a computer. We are committed to promoting equality of opportunity. Please contact us to discuss any particular needs that you have.
Declaration

I declare that all of the information given on this form is correct and complete.

Signed……………………………………………….

Date………………………………………………….

