SCHOOL OF GEOGRAPHY  -  FIELDWORK RISK ASSESSMENT DOCUMENT 



FORM RA109

FIELDCOURSE 
	FIELDWORK  SUPERVISOR  (RISK ASSESSOR):

NAME:     Ian Conway
SIGNATURE:


	COURSE NAME:   Year 1 Geography Fieldcourse
MODULE CODE:   F81250


	
	LOCATION OF FIELDCOURSE:

Newlands Adventure Centre, Keswick

	FIELDWORK LEADERS:

1. Matthew Smallman-Raynor  
2. Ian Conway                          
3. Harriet Hawkins                    
4. Li Zhang                              
5. -

	First Aid 
Certificate          Expiry Date


Yes (   No (       23.01.09  

Yes (   No (       11.10.09

Yes (   No (       
Yes (   No (       

Yes (   No (       


	CONTACT ADDRESS & EMERGENCY TELPHONE NUMBER/S:

Newlands Adventure Centre, Stair, Keswick, Cumbria CA12 5UF

Tel/Fax:  01768 778463 (office), 01768 778220 (payphone)



	
	
	INCLUSIVE DATES OF FIELDCOURSE:

Monday 26 March – Friday 30 March 2007     Group B


	NUMBER OF STUDENTS: 
70
	STAFF/STUDENT RATIO:

1 :18
	LIST OF PARTICIPANTS
(SEE SEPARATE TABLE)
	TRANSPORT ARRANGEMENTS TO & FROM THE FIELDCOURSE:
One 49-seater coach and one 53-seater coach c/o Silverdale Coaches to 

& from Newlands Adventure Centre

Three self-drive 17-seater East Midlands Hire minibuses & one self drive car from the School of Geography. 



	ARE THE POTENTIAL MEDICAL CONSTRAINTS OF INDIVIDUAL STUDENTS KNOWN?
            YES     (                      NO (  
	TRANSPORT ARRANGEMENTS DURING THE FIELDCOURSE:
One 53-seater coach c/o Silverdale Coaches for day trips to Cumbrian coast and three self-drive 17 seat minibuses.

Students who arrive at Newlands in their own vehicles will be verbally instructed that they are not to use their vehicle at any time during the fieldcourse unless they have the permission of the Fieldcourse Convenor. 



	ARE INSURANCE ARRANGEMENTS ADEQUATE?


            YES     (                    NO   (
	IF MINIBUSES ARE TO BE USED DO ALL DRIVERS SATISFY UNIVERSITY AND LEGAL REQUIREMENTS?
                                            YES    (        NO   (


	DETAILS OF ANY ADDITIONAL INSURANCE COVER:

There is no specific insurance cover for anyone within the UK. We are all covered by Public Liability Insurance while working on University business, which covers damage or injury to another person or property (not in the University) by one of our people. In case of accidents while driving the minibuses or the car, we would be covered by our University car insurance. Any other incidents (eg. lost or stolen items or money) we are not covered under the University Insurance Policy. 
Students are therefore advised to take out personal insurance against injury/theft which lies outside the remit of the above
	DATE OF ASSESSMENT:

 4 February 2009
	COPY TO SCHOOL SAFETY OFFICER?


YES      (       NO   (
COPY TO SCHOOL RISK ASSESSMENT BOX – Room A1


YES      (       NO   (



RISK ASSESSMENT DOCUMENT
	HAZARD
	WHO MIGHT BE HARMED?
	IS THE RISK ADEQUATELY CONTROLLED?
	WHAT FURTHER ACTION IS NECESSARY TO CONTROL THE RISK?

	Identify the hazards which could reasonably be expected to result in significant harm
	Identify individuals or groups of students and/or other people doing similar work or sharing the field course work space who might be affected by the field course activities
	Have you already taken precautions against the risks from the hazards you have listed e.g. adequate information, training and safe work systems?  Do the precautions meet legal standards, represent good practice, reduce risk as far as reasonably practical.  If so list the precautions in place.


	What more can you reasonably do to mitigate those risks which you found were not adequately covered?  Try thinking along the following lines:

· Remove the risk completely

· Suggest a less risky option

· Prevent access to the hazard

· Organise work to reduce exposure to the hazard

· Obtain protective equipment etc.



	LIST HAZARDS BELOW:
	LIST PEOPLE AT RISK FROM IDENTIFIED HAZARDS:
	LIST EXISTING CONTROLS OR NOTE WHERE SAFETY INFORMATION MAY BE FOUND
	LIST THE RISKS WHICH ARE NOT ADEQUATELY CONTROLLED AND THE ACTION/S YOU WILL TAKE WHERE IT IS REASONABLY PRACTICAL TO DO MORE

	1. 

RTA


	All participants
	All minibus drivers are University approved and have been assessed by Trent Training.

All car drivers are University approved.

Clear verbal guidance given where individuals or groups are to work as pedestrians in close proximity to road traffic
	University-approved drivers undertake a daily inspection of their vehicle to assess, where possible, vehicle roadworthiness.

Drivers to comply with University regulations on minibus driving.

All passengers are verbally instructed by the driver to wear seatbelts at all times. Each vehicle to be accompanied by at least one field leader who is first aid trained.



	2. 

Drowning


	All participants
	All participants receive verbal and written instruction from field leaders on fieldwork safety. Students undertaking discharge or bank-width measurements in-stream are to wear a safety rope at all times which must be secured to the bank. The field leader will assess the flow conditions, river stage and bed material to ensure safe working conditions.

Students undertaking the Derwent Water project will abide by the regulations of the ferry/boat operator.

An assessment on expected weather conditions will be made on the morning of this project by the project leader.


	When working near streams or coasts, clear verbal instruction is given by the field leader to stay away from the water.

Streams are only to be crossed or worked in under direct supervision from the field leader. 

Verbal guidance to be given by field leaders to stay away from harbour walls and dock edges on the Cumbrian coast.



	3. 

Exposure/hypothermia


	All participants
	All participants receive written and verbal instruction to wear warm, waterproof clothing and hats
	Field leaders carry survival blankets and mobile phones and a number of the field leaders are experienced in mountain fieldwork. Where the risk of poor weather/fog/poor ground conditions is deemed to be unacceptable by the field leaders, all work will immediately cease. The majority of field leaders are first aid trained.



	4.

Trips, falls, slips etc. leading to fracture, sprains, strains, bleeding


	All participants
	Written and verbal instruction to wear appropriate footwear and take caution on uneven or slippery ground.
	Field leaders and student teams to carry first aid kits. The majority of field leaders are first aid trained and carry mobile phones.



	5. 

Fire


	All participants
	Verbal briefing on fire risks and emergency evacuation to be given by the field leaders on the first day.


	No smoking is allowed in any part of the accommodation buildings or in the vehicles.

	6.  

Substance abuse/poisoning


	All participants
	Staff comply with the University guidelines on alcohol and substance misuse and the relevant sections of the minibus and vehicle driving regulations. Students have signed their agreement to abide by Fieldcourse Conduct and Behaviour regulations.


	Written and verbal guidance given by the Field Leaders that the excessive consumption of alcohol, medication or use of illegal drugs will lead to formal disciplinary proceedings

	7.

Allergic reaction to food


	John Smith (egg allergy)


	Newlands Adventure Centre has been advised of these allergic reactions so that the caterers can take these into account in the preparation of food for the participants.


	The majority of Field Leaders are first aiders. 



	8.
Allergic reaction to medicines


	John Smith (penicillin allergy)


	Field Leaders to carry this information and provide it to medical/emergency services should the need arise.
	

	9.

Asthma attack


	Fred Smith (becotide and ventolin)


	Field Leaders to discuss location and type of inhalers used by each asthma sufferer in case a rapid search is needed.

The majority of Field Leaders are First Aid trained.

Blue-capped bronchodilator reliever inhalers to be used at first sign of attack (eg ventolin). If breathing still laboured after 3 minutes ask sufferer to retake dose from inhaler. If no improvement after 5 minutes or condition worsens, dial 999.

Brown or white-capped preventative inhalers (eg becotide) are not effective treatment for asthma attack and should not be used in this situation


	Ian Conway will discuss trigger conditions with each sufferer and therefore become aware of potential risk situations – avoidance measures can be taken if practicable. Advise sufferers to carry inhalers at all times.

An information leaflet on inhalers has been circulated to Field Leaders with Contingency Plans.

	10.

Cystic Fibrosis


	Betty Smith
	At least one Field Leader will remain at the rear of the party when walking any distance. Everyone is briefed by the Field Leaders on safety in mountains and walking to the pace of the slowest person.

If Nicola requires frequent sit down rests, this will necessitate a member of staff staying with her on the walk to and from Bowscale Tarn.


	Field and evening activities are undertaken under SENDA legislation and extra time is provided to complete tasks in an unstressful working environment.


	EQUIPMENT REQUIREMENTS ARISING FROM HAZARD AND RISK ASSESSMENT



	GENERAL SAFETY EQUIPMENT (BOTH DEPARTMENTAL AND PERSONAL i.e. that which students must supply themselves)

Personal: 

Warm, waterproof clothes including waterproof jacket and trousers. Woolly hat.

Wellington boots and walking boots with good ankle support.

Personal medication.

Departmental: 

First Aid Kits, Survival Bags, Mobile telephones

	Staff:

Matthew Smallman-Raynor   07900 XXXXX
Ian Conway                          07776 XXXXX 
Harriet Hawkins                    07900 XXXXX             

Ms Li Zhang                         07901 XXXXX
Students:

James Allen      07******

Peter Allen        07******

Nicola Watson   07*******
Continued……
	FIRST AID KITS (NUMBERS AND ANY SPECIAL REQUIREMENTS)

2  First Aid Kits for Field Leaders

1  Survival Bag  (Ian Conway)




	CONTINGENCY PLANS AND EMERGENCY PROCEDURES


	All life-threatening conditions: 999

Minor illnesses to the nearest Doctors Surgery or hospital casualty (Keswick Hospital 01768 773259)

Logistical problems: University of Nottingham: 0115 951 5428 (Main Office)

Vehicle problems: Louise McIntyre: 0115 8467349; East Midlands Hire minibus breakdown number: 0115 9852999; Silverdale Coaches 0115 9121000

In poor weather conditions, work restricted to low altitude in sheltered locations, and Derwent Water project will be curtailed.

Emergency contacts: all Field Leaders hold mobile phones and are contactable 24hrs a day unless in mountainous conditions where no signal is possible.

Serious accident/emergency to be reported to University Security: 0115 951 8888 / 0115 951 3013

A copy of the Schools Critical Incident Management and Disaster Plan is lodged with University Security and there is also a copy held in the risk assessment box in the School Office A1.
See appendix 1. 



	FIELD COURSE SAFETY DOCUMENTATION


	HAVE THE STUDENTS BEEN ISSUED THE SCHOOL OF GEOGRAPHY INSTRUCTIONS TO STUDENTS ON FIELDWORK SAFETY AND BEHAVIOUR BOOKLET?

                                      YES   (                         NO   (

	HOW WILL THE STUDENTS BE INFORMED OF THE FINDINGS AND SAFE WORK SYSTEMS IN THIS DOCUMENT?
Verbal briefing and copies carried for inspection


	PARTICIPANTS



	NAME
	HEALTH PROBLEMS
	EMERGENCY CONTACT
	ADDRESS AND/OR TEL No.

	Ian Conway
	
	*******
	******** (h) ********** (m)

	Matthew Smallman-Raynor
	
	********
	********** (h)  ********** m



	Harriet Hawkins
	
	****************

	********** (h) ********** (w)



	John Smith
	Asthma
	*****************
	******** (h) ********** (m)


	John Smith
	penicillin allergy and
egg allergy
	*****************
	********** (h)  ********** m



	Another student        
	
	********
	********** (h)  ********** m



	Betty Smith  

	Cystic Fibrosis


	***************
	********** (h) ********** (w)



	Continued..….
	
	
	

	
	
	
	


Appendix 1: Contingency Plans (Monday 26 – Friday 30 March)

A. Food allergies and Anaphylactic Shock

The maximum risk period is during and immediately after consumption of food. All participants with known allergies have been advised to be cautious despite the fact that Newlands has been informed of the individual allergies. All members of the emergency rota (below) have been briefed on first aid responses to anaphylactic shock.

Table 1. Emergency Rota

	Day
	Demonstrator
	Staff Emergency Contact
	Tel #

	Monday 26
	Harriet Hawkins
	M Smallman-Raynor
	07900 XXXXX

	Tuesday 27
	Li Zhang
	I Conway
	07900 XXXXX

	Wednesday 28
	Harriet Hawkins
	I Conway
	07900 XXXXX

	Thursday 29
	Li Zhang
	M Smallman-Raynor
	07900 XXXXX


· Breakfast: a demonstrator will be on emergency rota (see above) to deal initially with any food-related allergic reactions. The demonstrator will assess the situation in conjunction with the patient and where appropriate call the staff member who is on emergency standby (mobile phone numbers as above) and the emergency services/Newlands staff.

· Lunch: the staff member responsible for the task being undertaken during the day (named below) will be the first contact for any allergic reaction. On project day Thursday 29th some of the human projects will not be directly supervised in the field. If any participants on these have known allergies this information will be made known to the other group members, who will be instructed to dial 999 on suspicion of any allergic reaction and arrange urgent removal to hospital. 

Day Project Leaders:

Coastal Day: 



M Smallman-Raynor

Derwent Water Project: 

Harriet Hawkins

Medical Project: 


M Smallman-Raynor

· Dinner: as at breakfast (above)

B. Asthma Attack

At Newlands: the demonstrator (rota above) will ensure that the patient has access to their blue relief inhaler. Blue-capped bronchodilator reliever inhalers to be used at first sign of attack (eg ventolin). If breathing is still laboured after 3 minutes ask sufferer to retake dose from inhaler. If no improvement after 5 minutes or condition worsens, dial 999.

During the day projects, the member of staff responsible for the project will be the first aider.

C. Mobility problems

On the Bowscale glaciation day the walk to and from the field site will be supervised at all times. The group in the field will keep in contact either visually, by mobile phones or radios so that the Leader is aware at all times of the location of all members of the party. A member of staff will always travel at the rear of the group at the pace of the slowest person. This will allow anyone unable to continue the walk to return to a vehicle under supervision.
D. All Other Problems

Will be dealt with either by the emergency contact for the day or, where non-life threatening, by the Course Convenor (M Smallman-Raynor).
