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 School of Geography
Training Records

These records are to be maintained for all Academic staff, Research students and Research assistants or anyone else that is allowed to use equipment in a particular area.

Sheet 1:   List of authorised operators for a specific task, equipment use or process.

Sheet 2:   Individual operator’s record of training and authorisation for a specific task, equipment or process. 

Note: These records should be completed for:

( Use of the School vehicle or hired vehicles or minibuses

( Use of workshop, laboratory or reprographic equipment

( Use of specialised equipment from the field store (total stations, flow meters)

( Use of specialised office equipment (shredder)

Copies of these records should be kept by the person responsible for the area/equipment.

School of Geography: Training Records

Sheet 1:   List of authorised operators for a specific task, equipment or process.

List of people authorised to use …………………………………………………………………(equipment/process)

	Operators Name
	Assessment of competence:
	Range of work authorised
	Any special conditions of use
	Authorised

	
	Academic Supervisor
	Date
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


School of Geography: Training Records
Sheet 2:   Individual operator’s record of training and authorisation for a specific task, equipment or process.

Name of operator ……………………………………………………. I certify that I have received training in the operation of machines/processes listed, meeting all the training objectives, including:

1. Correct selection of machine/process for type of work to be done and full understanding of machine/process controls.

2. Purpose and adjustment of guards and safeguards.

3. Correct selection and use of safety devices. 

4. Practical understanding and application of legal requirements.

5. Safe working practices.

	Machine/Process
	Assessment of competence:
	Range of work authorised
	Any special conditions of use
	Signature of operator
	Authorised

	
	Authorised trainer
	Date
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