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STUDENT RECORD FOR PRACTICE EDUCATION
Student name:
Placement: A 
Placement tutor:
	Placement tutor checklist (for before pre-placement meeting)

	Check the following on the student’s PebblePad portfolio:

· About me (incl. that an appropriate photo has been uploaded)

· Emergency contact details

· Own transport (incl. driver’s licence and car insurance, if relevant)

· Learning support (incl. upload of support plan and/or accommodations

· DBS and OH (incl. upload of documents – that are not password protected)

· Statutory and mandatory training (SMT) – incl. upload of activity record for SMT and food safety/hygiene training certificate)

· A placement details

· Personal statement and learning styles

Any action required by either the student or the tutor:

Date checked: 



	Pre-placement tutorial with placement tutor 

	Date of pre-placement tutorial: 
Student hopes:

Student concerns:

Any action agreed to be taken by either student or tutor:



	Additional contact with student and/or PE

	Please include the type of contact and the reason the contact was required.  It is important that an accurate record is kept of all student-related communication, e.g. agreed objectives, method of monitoring, timescale and PE names. You may wish to copy and paste email correspondence into this section.  Please follow the format:
Date: 12.07.19
Time: 3:10 – 3:40 pm
Method of communication: Telephone conversation with student
Detail of the exchange and plan/outcome: Student had four days of absence due to illness.  The student contacted me as she was about whether she will need to make up additional time. She had missed some timetabled activities and has been unable to complete Task 1 and Task 2 She needed to be encouraged to focus on getting back into placement and speak to supervisor (enter name) to develop a meet LOs outcomes and whether activities can be rescheduled. 
Placement tutor involved: (enter name)

	Date: 

Time: 

Method of communication: 

Detail of the exchange and plan/outcome: 

Placement tutor involved: 


	End of placement tutor reflections

	Based on interactions with the student/PE, and/or student progress, are there any points to feed back to the placement team? (e.g. Is there something that the student’s personal tutor or a future placement tutor should be aware of?)
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