
PI seeks advice and guidance from local BSO
Note: Should additional support be required the local BSO can seek further 

advice and guidance from the UBSA and Committee Chair

Submitting an 
assessment

PI submits copy of RA for review by BSO via MS 
Form

Assessments need to be submitted and reviewed by the BSO/Health and 
Safety Department at least two weeks before the Committee meeting

Health and Safety Department checks that correct 
documents have been submitted, and 

administrative details on assessment are correct

Assessments to be reviewed by committee 
members ahead of Biosafety committee

BSO to present assessment to the Committee
Note: The BSO can ask the PI to attend to present their assessment if the 

project is complicated and outside of their expertise
All resubmissions require the PI to present their assessment to the 

committee

Advice and guidance sent back to PI – PI to address 
and update the assessment

Committee accepts changes if changes are suitable 
and project, if not notifiable to HSE, may begin

Sent back 
for changes

Resubmit 
changes

PI – Principal Investigator
BSO – Biosafety Officer
RA – Risk Assessment
UBSA – University Biosafety Advisor


