
Procedure for the collection and disposal of
confidential waste

Confidential Waste

 �ŽŶĮ ĚĞŶƟĂů�t ĂƐƚĞ�ŝŶ�ƚŚĞ�ĨŽƌŵ�ŽĨ�ƉĂƉĞƌƐ͕ �ĂƵĚŝŽ�ƚĂƉĞƐ͕ �ǀ ŝĚĞŽ�ƚĂƉĞƐ͕ ��� ’s and DVD’s can be

collected and securely shredded.

 Different forms of waste must be separated, and the driver made aware of anything that is not 

paper based.

 WĂƉĞƌ�ǁ ĂƐƚĞ�ĐĂŶŶŽƚ�ĐŽŶƚĂŝŶ�ĨŽůĚĞƌƐͬ ďŝŶĚĞƌƐͬ ƉůĂƐƟĐ�ǁ ĂůůĞƚƐ͕ �ĂŶĚ�ĐĂŶŶŽƚ�ďĞ�ďŽŽŬƐ͘

 Waste must be placed in opaque bags, and weigh no more than 10KG.

How do I dispose of confidential waste

 �ĂŐ�ĂŶǇ�ĐŽŶĮ ĚĞŶƟĂů�ǁ ĂƐƚĞ�ŝŶůŝŶĞ�ǁ ŝƚŚ�ƚŚĞ�ŐƵŝĚĂŶĐĞ�ĂďŽǀ Ğ.

 Create an Estates Helpdesk works request- �ƐƚĂƚĞƐ�, ĞůƉĚĞƐŬ�;ŶŽƫ ŶŐŚĂŵ͘ ĂĐ͘ƵŬͿ

 dƌĂŶƐƉŽƌƚ�ĂŶĚ�>ŽŐŝƐƟĐƐ�ǁ ŝůů�ĐŽůůĞĐƚ�ƚŚĞ�ǁ ĂƐƚĞ�ŝŶ�Ă�Ɛecure van (no easy access from the outside)

 Waste will be collated at King’s Meadow Campus, either within lockable storage bins, or in

dedicated roll cages that are stored within the secure warehouse.

 3rd Party contactor will collect the waste once a week, and take to it to an offsite facility for 

ĐŽŶĮ ĚĞŶƟĂů�ƐŚƌĞĚĚŝŶŐ͘


